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The applicant must fill in this Appendix if
(i) the application involves catering-related (i.e. production section and / or table service section) post(s), or
(ii) the applicant has been previously granted imported worker quota(s) for the above post(s), with relevant imported
worker(s) in employ / imported worker(s) yet to arrive in Hong Kong / valid quota(s) not yet used.
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Enhanced Supplementary Labour Scheme (ESLS) — Information of Full-time Local Employees

(Catering-related (i.e. Production Section and / or Table Service Section) Post(s)) Note ()

A.

Below is information as at

of this appendix) ":

H (FREFRIHN R #Z FRFT—E 7 1R —X) #IER "
(dd/mm/yyyy) (no earlier than the last day of the month preceding the signature date

| ERSRBENTEEEIE - FHEHEBLUTEFE Please read the remarks on the next page before filling in the following information |
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The total number of full-time local employees (including all job types of the head office and all branches) employed by the applicant
is Note @ (i.e. sum of (A), (B) and (C) in the below table), with the breakdown by posts listed in the below table:
Hi G H AL
Production Section (PS) Table Service Section (TSS) Other Posts
Tfiz e Wiz B S 1A g
Post(s) ZSTAHSUN Post(s) ZNSTAHSUN Applied Post(s) ZSTAHSUN
No. of No. of No. of
SHEE T AR, | Full-time Local (BB T A B Full-time Local AR HA R Full-time Local
Pleavef 1l in all PS post(s) ) Employees Please fill in all TSS post(s) ) Employees Please fill in Applied Post(s) only )| Employees

1. 1. 1.
2. 2. 2.
3. 3. 3.
4, 4, 4,
5. 5. 5.
6. 6.
v " L BLSMY
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Post(s) Other than the
9. 9. Applied Post(s)
10. 10.
(A) 488 (B) 488 (C) 48
Total Total Total
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Please provide the following figure(s) if the applicant wishes to adopt

the 1:1 manning ratio of full-time local employees with disabilities to imported workers (please refer to Note (3) for details) :
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No. of Full-time Local
Employees with Disabilities
Included in “(A) Total” :
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No. of Full-time Local

Employees with Disabilities
Included in “(B) Total” :
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No. of Full-time Local
Employees with Disabilities
Included in “(C) Total” :
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The applicant must classify their full-time local employees in accordance with the “List of Catering-related Posts” under ESLS (see the below
weblink) and fill in the number of relevant employees in the above table.

https://www.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf
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Under ESLS, the ratio of local employees to imported workers is calculated on basis of full-time local employees. Full-time local employees
refer to all local employees who are directly employed by the applicant and work not less than 35 hours per week, excluding part-time
staff, staff of subcontractor(s) or self-employed person(s) providing services to the applicant. The sole proprietor / partner(s) and their family
member(s) who live(s) in the same dwelling as the sole proprietor / partner(s) (regardless of whether these persons are salaried), or the non-
salaried director(s) of the limited company are also excluded.
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If the applicant cannot fulfil the manning ratio requirement of full-time local employees to imported workers (i.e. “2:1” or “3:1” (for catering-
related (production section and table service section) posts)), and wishes to adopt the 1:1 manning ratio of full-time local employees with
disabilities to imported workers, please fill in the “Number of Full-time Local Employees with Disabilities” in the above table. Employees with
disabilities refer to employees receiving the Normal Disability Allowance or Higher Disability Allowance from the Social Welfare

Department.
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understand(s) that the Labour Department (LD) may require the applicant to submit detailed information about individual or all full-time local
employees and the relevant supporting documents (such as contribution records for the Mandatory Provident Fund, wage records, employment
contracts, etc.);
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understand(s) that the applicant must ensure the information submitted in this appendix is true, complete and up-to-date. LD will process this
application based on the above information, and will not accept the applicant’s request(s) for increasing the number of full-time local employees
after submission of this appendix;
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understand(s) and agree(s) that the applicant (a) must fulfil the “manning ratio requirement of full-time local employees to imported workers in
employ” (hereafter the “manning ratio requirement™) of 2 : 1 on a continuous basis, while (b) for importing workers for the catering-related
posts (see the abovementioned “List of Catering-related Posts”), ensuring that the specified section(s) complies with the manning ratio
requirement of 3 : 1 in on a continuous basis;
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must ensure that the applicant continues to comply at all times with the manning ratio requirements set out in the latest approval-in-principle
notification letter issued by LD, and such requirements apply to all of the applicant’s imported workers in employ. The applicant must not
displace local workers with imported workers. In the event of redundancy, imported workers should be retrenched first. If the applicant fails to
meet the above manning ratio requirement(s) or displaces local worker(s) with imported worker(s), LD will consider imposing administrative
sanction on the applicant (details at Part 2 of ESLS application form); and
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confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of the ESLS application form before providing their personal data.
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Name of sole proprietor / director /
authorised partner / authorised staff member * (in block letters) :

%% Signature : HHf Date :
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For example, if this appendix is signed on 15 February 2026, the information provided therein must reflect the position no earlier than 31 January 2026.
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If there is insufficient space, please make copies of this page, with each page signed and stamped.
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https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf
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