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Enhanced Supplementary Labour Scheme (ESLS) — Documents Checklist and Means of Application

> IR A S TABALETE] ) AYREERT - SAMEIRCE B E DU O o WIHEERE RN 2 BT BHE » 25 L
R FRIRTMAERREE - Before submitting an application under ESLS, please ensure the following documents are duly
completed or prepared. If the application form is incomplete or the required documents are missing, it will be returned to the
applicant and no further action will be taken.

O S51E FRIVEEZAS I LV St DUR TR SRS -
Please put a “v” in appropriate boxes of the below table for documents submitted.
s LA E ) RIS R (B8 ESLS-1A)
ESLS Application Form for Common Posts (Form ESLS-1A)
g7 or
m[() " TE(LETHE ) IR AR HEEE (k4% ESLS-1B)
ESLS Application Form for Non-Common Posts (Form ESLS-1B)
(5 - HFRL A G HE e SN FER g & =]
Note: The application form must be signed by sole proprietor / director / authorised partner with the applicant’s chop )
RIS LR (2 fT5RRE R 1000, ) BIA (i)
0(2)  Copy of the Business Registration Certificate (BRC) (with branch number “000”) (if applicable)
YO E AL ST FIAEB AERNSEE | e S oM ERREEAZEE A, B ()
Copy of'the latest “Certified Extracts of Information on the Business Register” showing information of the sole proprietor
0o@) / all partners (if applicable)
(3« _LABZEE KT H ] H R R R B a5 HAET 3 183 7Y
Note: The issue date of the above certified document must be within 3 months preceding the date of submission of the application )
ARAEEEEEMEHERIA (@A)
a(4) Copy of the Certificate of Incorporation / registration documents (if applicable)
FEEEbEE B (@A)
O(s) Proof(s) of the applicant’s address (if applicable)
WRERERE (UEARBENENaBEE) (WE—) (WEH) | _ -
0(6) g)peﬁl_i?g:g? of Supplementary Information (Only Applicable to Sole Proprietorship or Partnership) (Appendix 1) (if
i
A R B SRR (WEZ =0 [HEZF)
Information of Full-time Local Employees (Appendix 2 or Appendix 2A)
(ZF - 40 (1) 54 REETT (B mEs R EGrEEH ) B - 5 () 52 LU T B TR e (08 A 5 L8R » i
Q) BRI AS T T A S LR T AR T AR » S5 R -
Note: If (i) the application involves catering-related (i.e. production section and / or table service section) post(s), or (ii) the applicant
has been previously granted imported worker quota(s) for the above post(s), with relevant imported worker(s) in employ / imported
worker(s) yet to arrive in Hong Kong / valid guota(s) not yet used, please complete Appendix 2A. )
FEFE= AR — HEREE (MESH) (oER) _ _
0(8) Appointment of Third-party Company for Handling Application — Authorisation and Declaration Form (Appendix 3A)
(if applicable)
s (FHEEAL) (WH=Z) (@A)
0(9)  Authorisation Letter (Applicant’s Staff Member) (Appendix 3B) (if applicable)
i Aoy LE RS (REM) (4EM)
0(10)  Information of Imported Workers (Appendix 4) (if applicable)
WA TIEE (HEE) _
O(11)  Justifications for Labour Importation (Appendix 5)
WS T P e (S Q) -
Workplace Arrangements for Imported Workers (Appendix 6) (if applicable)
OQ2) (Gt - BHE—OHERIBEINZRAT L E 59 (BRI 57 T8 G088 R B AR IR & &K )
Note: Must submit together with the workplace proofs required in Appendix 6 (i.e. copies of the relevant BRC / branch registration
certificate(s) or awarded service contract(s) )
HagaiEls (EE)
0(13)  Applicant’s Confirmation Letter (Appendix 7)
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Please submit the application documents to the Application Office of ESLS at the following address:

NFEE/DEE 303 57 Supplementary Labour Division, Labour Department
BIVERINEE 9 f# 929 = Room 929, 9/F Cheung Sha Wan Government Offices
TS LR 303 Cheung Sha Wan Road, Kowloon

B EGR K BB Enquiry Hotline and Email @ 2150 6363 / sld-hg@Iabour.gov.hk
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If necessary, please make copies of relevant ESLS Application Form and the documents submitted for record.
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